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Adult Helper Guidelines – Cub and Scout Evening Sessions

Leaders plan to ensure that Scouts and Cubs sessions have sufficient adults present throughout the session. Trips and outdoor activities need more adults than indoor sessions. Suitable adults include the Leader(s) and the adult helpers on rota. You have a part to play in making the sessions successful - if you can’t make the whole session, you need to arrange a substitute from the rota. 

Sessions have formal assemblies at the start and end. In between, there are different activities. Sometimes there are investitures after the main session. Ask the Leader(s) what activities there are and if they need you to do anything specific. You can always help the children by explaining/repeating what they need to do.

Who’s in charge?

· Running the sessions

· Leader(s) and Young Leader(s) – older Scouts - run the session 

· Occasionally, another adult will run a specific activity: it could be you!
· Investitures are run by the Leader(s), with your help


· Looking after the children

· Before the session start time

· Parents – they should drop children off just before the session

· Older children may arrive by themselves, but not too early

· If the Leader(s) doesn’t turn up

· During the session

· The Leader(s) are responsible (and trained and insured)

· Following these guidelines, you are helping the Leader(s)

· If a child repeatedly breaks the code of conduct*, the Leader(s) will speak to their parents

· After the session, at pickup (up to 10mins after session end time)

· Parents – they should pick up children just after the session

· Older children may leave by themselves with Leader(s) OK

· Don’t offer to give any child (other than your own) a lift home unless you agree it with their parents beforehand
· Inform a leader or the parent helper for the evening that you have taken your child


· Providing the equipment/materials/food& drink

· Leader(s) organise equipment and You may be asked to help by bringing equipment/materials/food if you are running a specific activity that needs these


· Opening up and locking up

· The Leader(s) are responsible for opening and locking up







· Collecting “subs”

· Derek will collect “subs” and remind parents if they have not paid them 


· Collecting future activity forms and fees

· You could help by collecting future activity forms and fees, checking forms are completed, and listing children’s names against future activity bookings

· Return forms and fees to the Leader(s) before the end of the session
What do you usually need to do?

“If you can cope with your child’s birthday party, you can help out at the evening sessions!”
· Before you arrive

· Contact the Rota Coordinator, confirming attendance at the whole session

· Confirm the session location (Church, Scout Park), start time & duration 

· Get the name(s) and contact details for the Leader(s) and other Helper – see “If unexpected things happen” below


· When you arrive

· Let the Leader(s) and other Helper know you’re there

· Check in the children as they arrive (at the street door or at the car park)

· In Scout Park, stop the children wandering off by themselves

· During the session

· During starting & closing assemblies

· Check uniforms are in place

· Stand behind the rows of Cubs/Scouts - if anyone is messing about, talking when they shouldn’t etc, just tap them on the shoulder

· If they do it again, tell a Leader (loudly)

· During the activities

· Remind the children of the Code of Conduct if necessary
· If a child clearly breaks the Code of Conduct (particularly hurting another Cub, rudeness, name-calling or swearing), tell any Leader. Please make sure that you know exactly who was at fault.

· Listen to the Leader’s activity explanation and repeat if needed

· If a child looks too hot/cold/wet suggest a drink/extra layer

· Keep children “on task” – there are always distractions

· Praise suitable behaviour 

· When the activity is over, help the children to clear up and gather them together

· If you’re ever at a loose end, offer to make the Leader(s) a cuppa!


· Before you leave

· Check the children have taken all their belongings, particularly coats 

· Give any unclaimed property to Leader(s)

· In Scout Park, stop the children wandering around by themselves

· Supervise the children as they leave (at the street door or at the car park)

· If children want to leave by themselves, check with Leader(s) first

· Check all children are collected before the pickup time and phone any parents who are late

For the protection of the both the children and adults present, please ensure no child is left alone with an adult.
What if unexpected things happen?
“If in doubt, the children’s wellbeing comes first”

· If you know you can’t attend the whole session

· Let the Rota Coordinator know beforehand and agree who will be taking your place and when. Otherwise, the session may need to be cancelled if a replacement isn’t found.


· If the Leader doesn’t turn up

· Try to contact the Leader(s) – they may just be a bit delayed

· Keep the children together and tell them what’s going on

· If you can’t contact the Leader(s)

· Contact the rota coordinator immediately

· Help by contacting parents by phone to arrange immediate pickup


· If a Leader has to leave in an emergency 

· Tell the other Leader(s) and helper immediately

· If there are insufficient qualified adults present, the session may need to end and parents asked to pick up their children immediately

· Agree who’s going to lock up & turn off the lights

· Keep the children together and tell them what’s going on

· Help by contacting parents by phone to arrange immediate pickup

· Do all the “Before you leave” stuff above


· If you have to leave the session early in an emergency

· Tell the Leader(s) and helper before you leave
· The session may even need to end as a result, with parents being asked to pick up their children immediately

· If you’re not taking your own child with you, ensure someone else can see them safely home


· If a child wants to leave early

· Take the child to the Leader – they will decide what to do

· If someone gets hurt or very upset

· Take them to, or at least tell the Leader – they will decide what to do
	GUIDELINES FOR HELPERS
Before and After
Please ensure that all children remain in the building both before and after sessions until collected by parents
Behaviour

During the formal parts of the meeting:

Please stand behind the rows of children - if anyone is messing about, talking when they shouldn’t etc, just tap them on the shoulder.

If they do it again, tell a Leader (loudly).

During the rest of the meeting:

If a child clearly breaks the Code of Conduct (particularly hurting another child, rudeness, name-calling or swearing) please tell any Leader and they will decide what to do

Please make sure that you know exactly who was at fault.  

If a child repeatedly breaks the code, then Leaders speak to their parents and appropriate action is taken

Please ensure that no adult is left alone with a child
	
	SCOUTING CODE OF CONDUCT
Always show respect for other people – Children, Helpers and Leaders: No swearing, speak politely, don’t talk when a Leader or Helper is talking.

Never hurt another child with your words or actions: No violence, punching or kicking; don’t use hurtful words or names.
Respect our meeting hall: Wipe your feet when you arrive, never damage the hall or anything in it.  Help to tidy up and clean up after activities.

“Hand goes up, mouth goes shut”: Stop what you are doing and be quiet when a Leader puts up their hand. A whistle will only be used when children are making too much noise.


Always wait inside the hall/CAR PARK to be collected at the end of the meeting.


The Scouting Code of Conduct is embodied in the Law and Promise.

The Code of Conduct given above is to highlight some of the practical points that need to be watched during meetings.

Other useful info for Helpers

Case studies for parents as helpers:

http://www2.scouts.org.uk/parents/cases.html 

· Info on Helpers and Leaders in Scouting generally

· None of our Leaders are paid – they are all volunteers.

· Not all adults who volunteer for Scouting work directly with young people. There are a variety of other jobs that need to be done, such as gardening and general DIY, organising events, doing the accounts and writing press releases. This means that adult Leaders who do work directly with young people do not have to spend all their time doing paperwork.

· The majority of our Leaders have full time jobs and a family.

· Whilst all our volunteers are passionate about what they do, many help out on a flexible basis due to other commitments. Some may help out once a week or fortnight whereas others help once a term or at summer camp.

· 44% of our Leaders are female.

· Leaders get involved because they want to have fun and make new friends themselves.

· 27% of volunteers help out in Scouting as they are a parent of a current Member. Many were not Scouts when they were young but have learnt new skills and made new friends through Scouting.

· Leaders don’t have to be ‘superheroes’ who know everything. They are given training on the job and learn new skills as they go along. The one thing that unites our Leaders is the energy and enthusiasm they have for giving young people the adventure of Scouting.

· Not all volunteers have to wear uniform.

· Many of our adult volunteers say they are more confident in their everyday lives as a result of their involvement with Scouting. 

· All our Leaders are covered by a comprehensive insurance policy while taking part in Scouting.

· All our adults in Scouting go through an enhanced criminal records (CRB) check to ensure they are fit to work with young people.

There are always opportunities for parents to run short sessions for the Cubs or Scouts. Some things are related to the Badge schemes and some are just for fun or interest. Could you do any of these?


· Learning to sew a badge on a shirt 

· Cooking a simple meal
· What’s in a PC

· Basic astronomy

· Making candles

· How to take good photos

· What’s your job about?
Contact details

Group Scout Leader:
Peter Neal 

0208 883 6709




gsl@9thmuswellhill.co.uk
Beaver Leader

Lindsay Hughes

07815 717 619

Cub/Scout Leader
Derek Chambers
07956 412 059




scouts@9thmuswellhill.co.uk
Cub Assistanter

Adrian Haysome
07813 158 101




adrian.jane@btconnect.com
Cub Assistant

Andrew Holt

07711 184 124




contact@andrew-holt.com
Scout Assistant

Elaine Tuck

07751 402 024

Beaver Assiant

This could be you
Parent Rota Coordinators

Beavers
Lucia Glynn


07973 940 779
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